Appendix A: Hazardous Waste Pick Up Request Process

Refer to the following guide to submit a hazardous waste pickup request. Any browser can be used to
complete a request, though Mozilla Firefox is recommended. Mobile devices may also be used to
complete a request.

Step 1: To submit a waste pickup request, visit: ehs.fiu.edu. Next, click the “Environmental Compliance”
tab under the Safety Programs dropdown menu, as shown below in Figure 1.
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Step 2: When you have reached the Environmental Compliance page, scroll down until you reach the
Hazardous Waste Pick-Up section. Click the link “Hazardous Waste Pick-Up Request”, as shown below in

Figure 2.
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Step 3: The link shown in Step 2 will open a new tab with the request form, as shown below in Figure 3.
Each section is required to be filled out; failure to do so will result in an error and the request will not be
processed. The first page contains basic contact information.
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Step 4: After completing all contact information, the next page to be completed includes waste
information (what chemical, container size, etc.) and is shown below in Figures 4 and 5. Again, all
sections must be completed to the best of your knowledge. It is required that all chemical constituents
be spelled out (no abbreviations) and the total percent adds up to 100. Additionally, this section
includes an option to add your waste to the interdepartmental chemical exchange program; this
includes unused, non-expired chemicals that can be redistributed throughout FIU labs. This will lower
disposal costs and minimize waste.

[% Erwironmental Complian: ¥ ) [ Hazardous Waste Pick-1, X

&« C | @ hitps://webforms.fiu.edu/view.php?id=1106186&mf_page=2 Q ¥ :
Environmental
Health & Safety
FLORIDA INTERMATIONAL UNIVERSITY

Hazardous Waste Pick-Up Request
Complete one farm for each container of waste. You may uss 2 single form for multiple containers with the
same chemical constituents

Pags 2 of 3 - Wastz Infarmation

Chemical Waste Constituents
Mease list the chemical constituents and their corresponding pencent (98] by walume,

The sum of all parcentages must equal 100%.
Chemical: *

Hydrechloric acid

Percent (90) *
100
Must be 2 numbsr |ess than or equal to 100.

Chemical:

Percent {9%)

Must be 2 numbsr |ess than or equal to 100.

Container and Hazard Class Information
Container Sizes (check all that apply): *

= 1 Liter

1 Liter

2.5 Liters

t Gallons

15 Gallens

= 15 Gallons

Other

Figure 4



After filling out all the personal and chemical information, you must sign the form with your mouse (in
the case of touch screen devices, your finger may be used). The form can then be reviewed for final
submittal.
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Step 5: Once you have signed and submitted the form, page 3 allows you to review all information and
confirm waste pickup request submittal. After doing so, a confirmation screen will appear (shown below
in Figure 6) and EHS will dispose of your waste ASAP. This may take anywhere from 1 to 5 business days.
You do not need to maintain waste pick-up requests for your lab; EHS will maintain copies of each
request.
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