
CampusOptics Quick Guide –
Emergency Signage



Laboratory Emergency Signage

➢ Any space that is considered to be a 
Laboratory or a Laboratory Support 
Space, needs a signage

➢ Must indicate all hazards in the space 
e.g.,
o Chemical
o Biohazardous
o Radioactive

➢ Include all PPE required to ENTER the 
space

➢ Generation of the signage is through 
the CampusOptics platform by
o Primary Members of spaces only
o Roles: PI or Lab Manager only



Where to generate this signage?

➢ Log in

➢ Click on Campus menu option



Click ‘Spaces’, followed by ‘All Spaces’

Where to generate this signage?



Where to generate this signage?

Select the lab you need to generate the 
Emergency Signage for.



Where to generate this signage?
➢ Per default, there is no 

door signage, and it 
will need to be 
created.

➢ Things to do first:
➢ Add safety 

information for the 
lab

➢ Check the Primary 
contacts and their 
information



Updating Safety Information for the lab

➢ In the overview page for 
the lab select the ‘Actions’ 
drop down menu

➢ Then, select ‘Manage 
Safety Information’



Updating Safety Information for the lab

A pop-up will come up.
Select the Hazards in the lab:
1. PPE needed to enter the lab
2. Specific hazards like Lasers or Radiation
3. GHS pictograms corresponding to the 

ones from the chemicals in the labs.
4. Skip the NFPA diamond, this is optional



Updating Safety Information for the lab

Make sure that the Primary 
members information is 
also correct.
Click the Members tab to 
see:
1. Names
2. Telephone numbers

This info will be 
displayed on the 
Emergency signage.

If the info is incorrect 
contact the CampusOptics 
Admin to fix it.



Create the door sign

Subtitle – Write an optional name of the 
lab. EX: CREST LAB

Select Biohazard (BSL2) or Radiation (X-
Rays, Radioactive material) if such 
hazards exist in the lab

Once the Safety information and the Contacts are 
correct and updated, it's time to generate the 
Emergency Signage.



Create the door sign

Check that the information is 
correct in the pop up and hit 
the 'Generate' button.



Done. Now what?
Generate the sign by clicking the Date. This 
displays the last version.

If some Safety information was changed, click 
'Edit' and then hit 'Refresh' to regenerate a new 
Emergency Signage

If you wish you can 
share the sign. See 
options in the pop 
up.



Final Emergency Signage
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